
 
 
 
 
 

Vacancy for Communications Officer 
 

 
Heath Hayes Parish Council is an active Council at the heart of the local community and is seeking to 
appoint a multi-skilled, flexible and enthusiastic person to take on the role of Communications Officer. 
 
The post is part time (26 hours per month including some evening meetings and events) and will be 
working remotely. 
 
The salary scale will be LC1 SCP range 5-23 (£23,500-£32,076 pro rata) depending on experience.  The 
Parish Council offers a NEST Pension and holiday entitlement. 
 
Duties to include;  attend monthly Council Meetings to keep up to date with Council Business.  Run the 
Council’s Social media on various platforms, promote the Council accordingly.   Experience in Hootsuite or 
similar programmes advantageous.  Prepare data and advertising for a half yearly newsletter, liaise with 
local business to sell advertising space, arrange printing and distribution within the Parish. 
  
Applicants should be able to demonstrate excellent communications, organisational and administrative 
abilities; IT literacy and, either a good understanding of local government, or be able to show the potential 
and willingness to learn with training.  
 
Application will be by either by post or email with an attached curriculum vitae, the closing date is 
Thursday 21st March 2024. 
  
To apply for the post please e-mail the clerk at: clerk@hhandw.org.uk or alternatively post to Heath 

Hayes & Wimblebury Parish Council, Hayes Green Community Centre, 11 Hawks Green District Centre, 

Heath Way, Heath Hayes, Staffs, WS12 3XP. 

  

https://uk.search.yahoo.com/yhs/search;_ylt=AwrIeNY56NVlTpkUBWF3Bwx.;_ylu=Y29sbwMEcG9zAzEEdnRpZAMEc2VjA3Fydw--?type=fc_AFF5109FDFA_s69_g_e_d020123_n9001_c999&param1=7&param2=eJxFi0EOgyAURK%2Fyl5oY%2FIBKjUcxLlAoElCM2tj09P0ummY2b95knDd9N%2ByGI0olRF8MK%2FUWkRPeEwrkQlKZbt%2B2RH4j5JVivHqwWrFGkXQ2kXUj4UsTLenjY9RlzRCyy68mXQesJ3Bk2AGJpurg3VQ56G2L9rJj8GdZS8VkA1mYzyUWEH2w4OwUUg7TvKfFllxwhnfg0E%2B9%2B9%2FFGvffvnIKPlo%3D&hsimp=yhs-3966&hspart=fc&fr=yhs-fc-3966&ei=UTF-8&p=liaise&fr2=12642
https://www.hhandw.org.uk/

